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1. O0mue nmonokenusi.

1.1. Hacrosiee [Monoxenue o 3ammre MePCOHATILHBIX JaHHBIX PAOOTHHUKOB MYHHIHUIIATEHOTO
OI0KETHOTO TOLIKOJIBHOTO 06Pa30BaTeIbHOrO yupexaeHus Ne 197 «Jlerckuit can
KOMOWHHPOBAHHOTO BHIA» (naee — [Tonosxenne) pa3paGoTaHo ¢ LENbIO 3alIUThI HH(pOpMaITHH,
OTHOCAIIEHCS K IMYHOCTH H JINYHOM KM3HH pabOTHUKOB MYHHUIUIAIBEHOTO OFOIKETHOTO
AOLIKOMBHOTO 00pasoBaTebHOro yupesxaenus Ne 197 «JleTckuii cax KOMOHMHHUPOBAHHOIO
BHJa» (Hanee YupexIeHHE) B COOTBETCTBUH C enepanbHEIM 3aKoHOM «O6 06pazoBaHuy B
Poccniickoit ®eneparmmy» ot 29.12.2012r. No273-®3, co crarbeit 24 Koneturyunn Poccuiickoii
®Genepaunn, Tpynoseim kogexcom Poccuiickoit Denepanu, penepanbHEIMI 3aKOHAMHU OT
27.07.2006r. Ne149-®3 «O6 undopmaumy, MH()OPMALOHHBIX TEXHOJIOTHSIX M O 3aIUTe
HHpopMamun», ot 27.07.2006r. Ne 152-d3 «O MIEPCOHANIBHBIX TAHHBIX»

1.2. Tlonoxenue o0 3amuTe MePCOHANBHBIX TAHHBIX YCTaHABJIMBACT MOPSAAOK MOTyIEHHs, ydeTa,
00pabOTKH, HAKOMIEHHS M XPAHEHHS JOKYMEHTOB, COZICpIKALIMX CBEACHHUSI, OTHECEHHBIE K
IIEPCOHATBHBIM JAHHBIM PA0OTHUKOB YupesxaeHHs. PaGoTHHKAMU CYUTAIOTCS nM1a,

paboTarolue B YIpekIeHHH MO TPYI0BOMY JIOTOBOPY.

1.3.I1enero HacTostero [lonoxkeHus ABASETCA HCIOTHEHHE 3aKoHomaresibCcTBa PD B 061acTH

3alllMTBI IEPCOHAIBHBIX JAHHBIX.

2. ITonsiTHE M COCTAB MEPCOHAIBHDBIX AAHHBIX.
2.1.Ilox nepcoHanbHBIMA TaHHBIME PaGOTHUKOB MOHHMAETCs UHpOpMaIHs, He0OXoaUMAst
PaboTOATENIO B CBA3M C TPYAOBBIMH OTHOLICHHAMH H KACAIOILASCS KOHKPETHOro paboTHHKA, a
TaKKe CBEACHHUS O (pakTaX, COOBITUSIX H 0OCTOATENLCTBAX JKH3HH paboTHHKA, TO3BOJISIOIIHE

HIEHTUDHLHPOBATH €0 JIUIHOCTb.

2.2. CocTaB nepcoHabHBIX JAHHEIX pabOTHHKA:
- aHKeTa;

- aBToOHorpadus;

- o0Opa3oBanue;

- CBE/ICHHUS O TPYIOBOM H OOLLEM CTaXe;

- CBEJICHHS O MPEIbLIYLIeM MecTe paboThl;

- CBEJIEHHUS O COCTABE CEMbHU;



- IaCIOPTHBIE JAHHBIE;

- CBEJIEHUS O BOUHCKOM YyUeTe;

- CBeJIeHHUs 0 3apabOTHOM IIaTe COTPYIHHKA;

- CBEJICHHSI O COITHAIBHBIX JIBIOTaXx;

- CIIELUAJIBHOCTB;

- 3aHUMaeMasi J10JKHOCTb;

- pa3Mep 3apabOTHOM IJIATHI;

- HATUYHE CyIUMOCTEH’;

- aIIpec MecTa )KUTENIbCTBA;

- TOMaIIHu# TenedoH;

- coZiep KaHue TPYIOBOro 10r0BOpa;

- colepKaHue NeKIapaluy, 10AaBaeMOl B HAJTOTOBYIO HHCIIEKLIUIO;

- IOJUTMHHHUKH U KOITHH MPHUKA30B [0 JTHYHOMY COCTaBY;

- TMYHBIE JIeJ1a ¥ TPYIOBbIe KHHKKU COTPYIHHKOB;

- OCHOBAHHS K IIPHUKa3aM IO JUYHOMY COCTaBy;

- Jena, coJiepIKaliie MaTepUabl MO TOBBIIIEHHIO KBATH(UKAIUU U IEPEIOArOTOBKE
COTPYIHHKOB, X aTTECTAIlH, CITy)KeOHBIM pacciieloBaHUsIM;

- KOTIMH OTYETOB, HAIIPABISEMbIE B OpPraHbl CTATUCTHKHY;

- KOTIMH JIOKyMEHTOB 00 00pa3oBaHuy;

- pe3yJIbTaThl MEIUIIUHCKOTO 00CIeIOBaHUS HA MPEAMET FOJHOCTH K OCYLIECTBIECHUIO
TPYJOBBIX 0053aHHOCTEH;

- hororpaduu ¥ MHBIE CBEACHUS, OTHOCSALIMECS K TEPCOHATBHBIM JaHHBIM pabOTHHKA;
- PEKOMEHJallMK, XapaKTePUCTUKH U T.II.

2.3. Yka3aHHbI€ B I1.2.2. CBEI€HUS SIBJISIOTCS KOH(PUICHUMATIBHBIMU U HE TIOJIEXAT
pa3riIalIeHUIo HHaue KaK 10 OCHOBAHUSM, MPEyCMOTPEHHBIM 3aKoHOAaTebcTBOM PD. Pexum
3aIIUTHI TEPCOHANBHBIX JAHHBIX MOKET OBITh CHAT MO HCTEUYEHHUHU 75 JIeT, eciu OOIbLINH CPOK
He TpelyCMOTPEeH 3aKOHOaTeIbCTBOM UM COTJIALIEHHEM C PaOOTHUKOM.

3. OBSI3AHHOCTH PABOTOIATEJISA

3.1. B nensax ucnonHeHus TpedoBaHUi 3aKkoHoAaTenbeTBa PO mpu 00paboTke nepcoHaIbHBIX
JAaHHBIX, Bc€ pa0OTHUKHU BIOKETHOTO yupeKaeHUsl JOKHBI UCIIOTHSITh YCTAaHOBICHHBIH
HOPsI0K paboThI:

3.1.1. Pabota ¢ mepcoHanbHBIMU JAaHHBIMH paOOTHUKOB 0JIKHA HE HapylIaTh TpeOOBaHUM
3aKOHOATeNbCTBA PD U JIOKANIBHBIX HOPMATHBHBIX aKTOB OPTaHU3alluy, U J0JDKHA OBITh
HEIIOCPEICTBEHHO CBsI3aHa C OCYILECTBIEHHEM UMM CBOUX TPYJOBBIX (DYHKIMH.

3.1.2. IIpu cbope u 0OpaboTKe MepCcOHATBHBIX JaHHBIX paboTHHKA paboToaaTeNb JOKEH
pykoBonctBoBaThcsl Koncturyuueit PO, Tpynosbim konekcom PO u unbmMu denepaibHbIMU
3aKOHaMH.

3.1.3. [lepconasibHbIE JaHHBIE PAOOTHUKOB JOJKHBI OBITH MOJIyYEHB] TOJIBKO HENIOCPEICTBEHHO
y Hero. Ecnu muist 00paboTKu ero JaHHBIX UM UX MOJYYEHHUs IPUBJIEKACTCs TPEThH JIHLA, TO
pabOTHHUK JIOJIXKEH 1aTh IpeBapUTebHOE MHCBMEHHOE corlacue Ha 3T0. OTHOBPEMEHHO
pabOTHUK OMKeH OBITh yBEIOMJIEH O Lesx cOopa nH(pOpMaluu, HICTOUHHUKAX €€ MOJIy4YeHusl, a
TaKXe 0 MOCIEACTBUSIX 0TKa3a OT IPEJOCTABIEHHS IMCBMEHHOTO COIJlacus Ha cOop
UH()OpPMAIIHH..

3.1.4. IlepconanbHble JaHHBIE PAOOTHUKA O €r0 MOJUTHYECKHUX, PETUTHO3HBIX U HHBIX
yOXKXIEHUSIX, YACTHOM KHU3HH, a TAK)KE WICHCTBE B OOIIECTBEHHBIX U MPO(COO3HBIX
OpraHu3alMsaX He MOIeKaT cO0pY BIOIKETHBIM yUpEKIEHHEM, ECITH HHOE HE TIPEIyCMOTPEHO
3aKOHO/IAaTEIbCTBOM.

3.1.5. 3amuTa nepcoHaNbHbIX AaHHBIX paOOTHUKA J10/KHA 00eCTIeYMBAThCS OTHOCTHIO 33 CUET
paGoTonares.

3.1.6. BromkeTHOE yupexaeHue 00s13aH0 py npremMe Ha paboTy, a Tak¥Ke MpH JTFObIX



U3MEHEHHUSIX MPaBUIT pabOTHI € IIePCOHATBHBIMH JaHHBIMH THCHMEHHO 3HAKOMHUTE C HUMH BCEX
PabOTHHKOB yUpEKIECHHUS.

3.1.7. BromkeTHOE yuUpexIeHHe HE HMEET NPaBo MPHHYKAATh PAGOTHUKOB K OTKa3y OT CBOHX
[IPaB Ha 3alUTy IePCOHATBHBIX JaHHBIX.

4. OBSI3AHHOCTH PABOTHHKA

PaGoTHuK 00s13aH:

4.1. Tlepenats paboTomaTesio Bee epCoOHabHbIE JaHHbIE, YKA3aHHbIE B COOTBETCTBYIOIIHX
JOKyMEHTaX.

4.2. B ycTaHOB/IEHHBIH NPaBHJIaMH CPOK COOOIIATh paGoTONATENIO 00 H3MEHEHNH CBOMX
IIEPCOHAIBHBIX JIAHHBIX.

S.IIPABA PABOTHHUKA

PabotHuk nmeer mpago:

5.1. Ha mpocMOTp nmepcoHanbHON HHOPMAIUH, HMEIOIEecs K paboTronareo.

5.2. Ha cBoGonHbIi GecrIaTHBIA U HEOrPAHHYEHHBIH JOCTYII K CBOUM IIEpCOHAIBHBIM JTAHHBIM,
B TOM YHCJIE [IPABO HA MOJNy4YEHHE T0ATBEP/KIAIOLIIX JIOKYMEHTOB B BUJE CIIPABOK, KOIHI HIIH B
BHUJIC HHOTO IPYroro o(UIHaIbHOTO JOKYMEHTA.

5.3. Ha mocTyn kK MEIMIMHCKIM JaHHBIM C TTOMOIIBIO MEINIHHCKOTO CHENHANACTA IO CBOEMY
BEIOOpY.

5.4. TpeboBaTh BHECTH H3MEHEHHUsI UM YQTHTh IEPCOHATBHYIO MH()OPMALIHIO, TTOJIYYEHHYIO
paboTonarteneM B HapyLICHHE HACTOAIIMX NPaBHI. M3MeHeHus! BHOCATCS HAa OCHOBAHHH
MHCBMEHHOTIO 3asiBJIEHUs pabOTHHKA.

5.5. Ilotpe6oBath OT paGoToRATEIS H3BECTHTH BCEX JIMLI, paHee [I0JIyYMBUIUX 110 BUHE
paboTonaTes HETOJIHbBIE MJTH HEBEPHBIE IEPCOHANbHbIE NAaHHBIE O paGOTHHUKE.

5.6. O63kanoBath B Cyne6HOM MOpsiKe HOObIE HEMPaBOMEPHBIE ASHCTBHS Wi Oe3/IeiCTRHE
paboTonarens npu 06paboTKe U 3alIUTe NEPCOHATBHBIX TaHHBIX paboTHHKa.

6. CbOP, OBPAGOTKA U XPAHEHUE ITEPCOHAJIbHBIX JTAHHBIX

6.1. O6paboTKa nepcoOHANBbHBIX JaHHBIX PAGOTHHKA - 3TO [OJIYYCHHUE UHPOPMaIHH K3
PA3IMIHBIX HCTOUYHHKOB, €¢ XpaHeHHe, 00paboTKa, a TaKKe JT000€e IPyroe HCIONb30BaHME.

6.2. IlepcoHaIbHBIE IAHHBIE IPETOCTABIIAIOTCS CAMUM PAGOTHUKOM IIyTEM 3alONHEHHs aHKETbI
YCTaHOBNIEHHON Qopmbl. PaboTonarens 06s3aH py X MOMyYEHHH IPOBEPUTD 3asBIICHHbIE
JaHHBIE TIPEBSBIEHHBIM TOATBEPXKAAIOLINM JOKYMEHTAM.

6.2.1. AHKeTa CONEPKUT BOMPOCHI O NIEPCOHATBHBIX JAHHbBIX paboTHuUKa.

6.2.2. AukeTa 10/DKHA GBITH 3aM0JIHEHa paGOTHHKOM JIMYHO. Bee MoJis aHKEThI TOJKHbI GBITh
3aNOJIHEHEL, a IPH OTCYTCTBUH MH(OPMALIMU B COOTBETCTBYIOIIEH NOJIE JODKEH CTABUTHCS
npouepk. COKpalleHusl IpH 3aM0THEHHH aHKEThI He JIOMYCKAIOTCs, TaKKe KaK H UCIIPaBJICHUS U
3a4epKuBaHus. B aTOM ciyuae paboTHHK 00513aH 3al0JHATE aHKETY 3aHOBO.

6.2.3. AHKeTa pabOTHHKA XPAHUTCS B INYHOM JIeJie Y OTBETCTBEHHOIO LA paboTonares
BMECTE C IIPEJOCTABICHHBIMU JOKYMEHTAMH.

6.2.4. Jlnunoe neno paGoTHUKA 0GOPMIISETCS [OCIIE BCTYIJICHUS TPYAOBOIO JIOTOBOpA B CHITY.
6.2.5. JlnaHoe 1e0 XPaHUTCs B MANKAX «JIe7I0» YCTAHOBIEHHOTO obOpa3ua, Ha KOTOpoi
yKasbiBaroTcst Homep zena u O©.1.0. paborauka.

6.2.6. JIuunoe neno BriIrOUaeT e pororpadui paGoTHIKA 3 X 4 CM.

6.2.7. Bce 1OKyMEHTBI JIMYHOTO JeNa XPaHITCS CTPOTO B XPOHOJIOTHYECKOM TOPSIIKE, C
TIPOCTABIIEHHEM ATl HX TOJIYUYCHHS, A TAKKe HyMEpaIuH.

6.2.8. Jlnanoe 1e710 mocIe npeKpameHus TpyI0BOro J0roBOpa ¢ COTPYJHUKOM IepeIacTcs B
apXUB, U XPAHUTCS yCTAHOBJIEHHBIE 3aKOHOATEILCTBOM CPOKH.



7. HEPEJAYA IIEPCOHAJIBHBIX TIAHHBIX

7.1. Tlpu oCyIIECTBIIEHUH TIepeIadn ePCOHATBHBIX JaHHBIX PaOOTHHKOB TPETHUM JIMIaM
pabotonarenb 00s3aH:

- He cOo00IIAaTh IePCOHANbHBIE JaHHbIe 0e3 MOIYUYeHHOTO MHCEMEHHOI0 coracus paboTHHKA,
KpOMeE CITy4aeB, KOorja Takue 00s3aHHOCTH YCTaHOBJIEHBI 3aKOHOIATEIbCTBOM;

- HE MepeaBaTh MepCoHaIbHbIE TaHHble pa0OTHHKA /I HCII0JIb30BaHHsI B KOMMEPYECKUX
LEeJAX; '

- Tpe0OBaTh OT TPETHUX JIHIL COOIIOAEHHS PaBHJI pabOThI C EPCOHALHBIMY JaHHBIMH, 8 TAKKE
MpEeI0CTABICHUS TMCbMEHHOI'0 MOATBEPIKACHUS UCII0JIb30BAHMsI IEPCOHAIBHbBIX JaHHBIX B
HOPsIKE, TPETYCMOTPEHHBIX HACTOSIINM [10J0KEHHEM O 3AILUTE MEPCOHATBHBIX JaHHBIX;

- IaBaTh JOCTYII K MEPCOHAIBHBIM JaHHBIM TOJIBKO JINLIAM, UMEIOIIUM COOTBETCTBYIOLIMMI
JIOTTYCK M MCITOJIB3YIOLIMX MX TOJIBKO JJISl BBINOJHEHUS KOHKPETHBIX MOJTHOMOYHH;

- He ucTpe6GoBaTh HHPYOPMAIIMIO O COCTOSHUH 3J0POBbsl pAOOTHHKA, 33 UCKIIIOYEHHEM JaHHBIX,
KOTOpBIE MOT'YT MOBJIUSATH HA UCIIOJHEHHE PAOOTHIKOM CBOMX TPYAOBBIX 00A3aHHOCTEH.

8. I0CTYII K NEPCOHAJIbHBIM JAHHBIM COTPYJIHUKA

8.1. BuyTpeHHuit gocTyn (MCIoabp30BaHue HHYOPMALIMU PAOOTHUKAMHU YUPEKICHHUS).
[IpaBo j0CTyNa K IIePCOHAIBHBIM IaHHBIM PaOOTHUKA UMEIOT:

- 3aBEIYIOIIUN YUPEKIECHUEM;

- cTapIinii BOCIIUTATEIb,

- 3aBX03;

- MEIUIIHCKAsl CECTpa;

- ZITIONIPOM3BOIUTEIb;

- caM pabOTHHK.

8.2. BHewnwmii 1ocTyn (rocyapCcTBEHHBIE CTPYKTYPBI).

[TepcoHanbHBIE NaHHBIE PAOOTHUKOB MOTYT IPEAOCTABIIATHCS TOJIBKO I10 3aIpOCy
KOMITETEHTHBIX OPTaHOB, HMEIOINX COOTBETCTBYIOLIHE IOJHOMOYHS:

- (penepanbHas HAJIOTrOBas Clyk0a;

- IPaBOOXPAHUTEIbHBIE OPraHbl;

- OpraHbl CTAaTUCTHKH;

- BOGHKOMATHI,

- OpraHbl COIHATBHOTO CTPaXOBAHUS;

- IeHCHOHHEIE (OHIBL;

- IOApa3ieNeH:sI MyHUIIMIIAIBHBIX OPIraHOB YIIPABJICHHS.

8.3. lpyrue opranuzanuu (TPEThHU JHULA).

Csenenus o paboTHHKE (B TOM YHCJIe, YBOJEHHOM M3 JaHHBIX apXHBa) IPEIOCTABIISAIOTCS
TPETHUM JIMIIAM Ha OCHOBAaHMHU IMMCBMEHHOTO 3asBJIEHHUS CaMOro pabOTHHKA.

8.4. POJICTBEHHUKHU U WIEHBI CEMEN.

[TepcoHanbHble TaHHBIE PAOOTHHUKA MPEIOCTABISAIOTCA POACTBEHHUKAM HMJIH YWIEHAM €ro CEMbU
TOJILKO C MMUCBMEHHOTO pa3pelieHust paboTHHKA.

9. 3AIIIUTA MEPCOHAJIBHBIX JTAHHbBIX PABOTHHUKOB

9.1. B pamkax peajin3aluu IIyHKTOB HacTosero [1ooskeHus o 3aluTe NEPCOHAIBHEIX JaHHBIX
pabOTHHKOB, 3aBeAYIOIIMH BIoIKeTHOTO yupexKIeHHs U3aeT IPHKa3 0 Ha3HAYCHUH JINIA,
OTBETCTBEHHOTI'O 3a COOMIOAEHHE TTOPsAKa paboThI C TIEPCOHATBHBIMYU TaHHBIMU paOOTHHKOB, Ha
KOTOPOM JIeXkKaT Bce 005S3aHHOCTH 110 00ECIIeYeHHIO KOH(DUIEHINATbHOCTH IOy YEHHBIX
JAHHBIX, & TAK)KE OpraHu3auy padoThl ¢ HUMH.

9.2. TTocTynaromue 3anpockl OT TPETHUX JIMIL Ha IIPEeJOCTaBICHUE IEPCOHATIBHON HH(OPMAIIKH O



pabOTHHKE OJKHBI BU3UPOBATHCS FOPUIHYECKON CITY)KOO0# ¢ pe30.TIOIHel 0 BO3ZMOKHOCTH
OTBETA U MOJIHOTE MIPEI0CTaBISIEMOM HH(POPMALIUH.

9.3. Ilepenaya uHGOPMAMU TPOUCXOJHUT TOJBKO B IIUCBMEHHOM BHIE. 3aMpoc I0UKEH OBITH
clleNiaH B IMCbMEHHOM BHUJIE C YKa3aHUEM BCEX PEKBH3UTOB JIHIIA, 3AIIPAIIUBAIOIIETO
uHpopmanuio. OTBET JoyKeH OBITH clienaH Ha GUPMEHHOM OJIaHKe KOMITAHMH U OTIIPABIIEH
1100 KypbepcKoH city00i, TMO0 3aKa3HBIM MUCEMOM.

9.4. Bce nonmy4€HHBIC TEpCOHATBHBIE JaHHBIE JOJUKHBI XPAHUTHCS B MECTE, HCKITIOYAIOIIEM
HECAaHKIIHOHUPOBAHHBIX JOCTYI TPETHHX JIHIL.

9.5. DnexTpoHHBIE HOCUTETH HH(OPMAIMHU, TOJDKHBI OBITH 3ALHIIEHB KPUIITOrpahHUECKUMU
CpEeICTBaMH 3aLIUThl HH(POpMaLIUH.

10. OTBETCTBEHHOCTD 3A PA3IJIAIIEHUE UH®OPMAILIMH, CBSI3AHHOM C
INEPCOHAJIbBHBIMU TAHHBIMU PABOTHUKA

10.1. Jluna, npu3HaHHbIE BUHOBHBIMH B HapyUICHHH MOJIOKEeHUM HacTosmero IlojoxeHus o
3aIIATC  IME€PCOHANBHBIX  JaHHBIX PpaOOTHHUKOM  [pPUBIEKAIOTCS K JUCHUIUIHHAPHOM,
aIMHUHMCTPATUBHOM, TI'Pa)XIaHCKO-IIPABOBOM M YroJOBHOM OTBETCTBEHHOCTH, B IOPSIKE
Ipe1yCMOTPEHHOM 3aKOHOAATEIbCTBOM P®D 1 JTOKaTbHBIMU HOPMATUBHBIMU aKTaMH.

MYHMLIMMAJIbHOE Mognucaro undpoBoii NogNncbio:
BIOPKETHOE IOWKOJIbHOE  MyHMLMNANBHOE BIOIKETHOE
OBPA3OBATEJIbHOE JOLWKOTbHOE OBPA3OBATEJIbHOE

YUYPEXIEHWE Ne 197 "[ETCKUMA  YYPEXXAEHWE Ne 197 "AETCKUN CALL

CAJl KOMBVHMPOBAHHOTO KOMBUHWPOBAHHOTIO BUOA"
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